
HOI LHPN VIET NAM 
	

CONG HOA XA HOI CHU NGHIA VIVT NAM 
DOAN CHU TICH 
	

DOc 14p - Tu. do - Hunh phtic 
SO: Øgi /KH-DCT 	 Ha Noi, ngajoig thcing 01 WWII 2021 

KE HOACH 
TOp huAn sir dung cac,phAn 	irng dung trong he thOng Hoi 

va truyen thong tren mang xa hOi 

Can cif cong van so 5327/DCT-KHTC ngay 07/01/2021 v/v phan b6 du 
toan NSNN nom 2021 dm Doan Chu tich TW H6i; thvc trang cong tac trien 
khai, sir dung cac phdn mem irng dung thu6c Du an "Tin hoc h6a quan 1ST dieu 
hanh va xay dung C6ng TTDT H6i LHPN Viet Nam"; yeu cdu sir dung mang xa 
h6i trong ding tac tuyen truyen, Doan Chia tich TW H6i xay dung chuang trinh 
tap hudn sir dung cac phd.n mem Ung dung trong he th6ng H6i va quan tri mang 
xa h6i nhu sau: 

1. Muc dich, yeu cAu: 

- Nang- cao nang lvc cho can b6 H6i cap tinh va mot s6 can b6 thu6c cac ban 
chuyen mon Trung uo'ng H'6i ve sir dung cac phdn mem he th6ng cua Hoi va 
quan tri mang xa h6i. 

- 100% tinh/thanh H6i tri'en khai sir dung dugc ph'an mem quan 1ST can b6, h6i 
vien va phan mem tong hgp boo cao th6ng ke. 

- Can b6 HOi cap TW, tinh/thanh dugc tap hudn dam boo nom dugc cac ky 
nang ca ban trong quan tri cac phuang tien truyen thong dm H6i tren nen tang 
internet; xay dung dugc ice boa& to chirc truyen thong tren mang xa h6i. 

- Can b6 tham gia tap hudn dung thanh phdn, d6i tugng, tham du va tiep thu 
day 

2. NOi dung: 

- Tap hudn cho can b6 Hoi LHPN cac tinh/thanh H6i: 

+ Sir dung phAn mem phAn mem QLCBHV: cap nhat, quan 1ST, tong hap, khai 
thac thong tin, dir lieu ve t6 chirc H6i, h6i vien, con b6 H6i,-  can b6 nix; de xuAt 
khen thuong, danh gia thi dua. 

+ Sir dung phAn mem T6ng hap boo cao th6ng ke: xay dung, cap nhat boo cao 
dinh kST, boo cao chuyen de, boo cao s6 lieu dia. tinh/thanh H6i. 
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- Tap hudn cho can 1)0 TW HOi, can 1)0 HOi LHPN cac tinh/thanh HOi kS% nang 
quan tri hoat dOng truyen thong tren mang xa hOi. 

(CO chuang trinh chi tit kern theo) 

3. Doi tuvng: 

- Lanh dao, can bO HOi LHPN cac tinh/thanh HOi tham muu, theo doi hoat dOng 
HOi, cong tac to chirc, thi dua, tuyen giao; thvc hien cong tac tong hop s'6 lieu 
phong trao phv nu va hoat d'Ong HOi, xay dung bao cao; thvc hien tuyen truyen tren 
mang xa hOi: 04 ngtrolitinh, thanh. 

- Can bO, lanh ciao cac banidan vi ca quan TW HOi tham gia not dung tap hudn 
ve each thirc quan tri nhom va xay dung dugc san phdm truyen truyen tren mpg xa 
hOi tai Ha NOi: 2-3 ngtari/ban, don vi. 

4. TWA gian, dia diem: 03 lerp tai 3 mien, 03 ngay (06 buiii)/16p 

- Lap cho can bO cac tinh/thanh khu vvc phia Wac: ngay 22-24/02/2021, tai TP. 
Ha NOi. 

- Lop cho can bO cac tinh/thanh khu vvc phia Nam: ngay 24-26/02/2021, tai 
TP. Cdn Tha. 

- Lop cho can bO cac tinh/thanh khu vvc mien Trung va Tay nguyen: ngdy 01-
03/03/2021, tai TP. Da Lat, tinh Lam D'c'5ng. 

5. Giang vien: 

- Cac don vi xay dung ph.'n mem quan 13% cfra HOi. 

- Chuyen gia ve truyen thong ten mpg xa hOi. 

- Lanh dao ban Tuyen gido, lanh dao Trung tarn thong tin (Van ph6ng TW 
HOD. 

6. Kinh phi: 

- Kinh phi to chirc lop tap hudn, di lai, kru till an nghi cua giang vien va can bO 
TW tham gia tap hudn: Tir nguOn ngan sach nha nu& kinh phi chuyen mon, cue an 
938 dm co quan TW HOi; kinhh phi tap hudn thirc hien goi thdu xay dung phdri 
mem TOng hop bao cao thong ke thuOc Du an "Tin h9c hoa cong tac quanb'i va xay 
dung COng TTDT HOi LHPN Viet Nam". 

- Kinh phi di lai, luu tru, an nghi cua can bO tinh/thanh HOi tham gia tap hudn: 
theo quy dinh cua Chinh 

(CO du toan kinh phi kern theo). 
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7. TO chtic thtrc hi"0 

7.1. Cap Trung trang: 
Van phong TW 	Dau mOi xay dkrng ke hoach, chuang trinh tap huan; soan 
thao giay m6i, trieu tap hoc vien; chuan bi hOi tnr6ng, trang thiet bi, hau can cho 
lop hoc. Lanh dao Van phong chin trach nhiem quan 1ST, dieu hanh chung 03 lop 
va chiu trach nhiem ve not dung tap huan sir dung phan mem Quan 1ST can bO, 
hOi vien va phan me'm TOng hop bao cao thOng ke; lam bao cap ket qua lop hoc. 
Ban Tuyengido: Ph"(Si hop voi Van ph6ng thvc hien cac cong tac to chirc, hau 
can. Chili trach nhiem ve not dung tap huan ky nang quail tri truyen thong teen 
mang xa hOi. 

- Ban TO chirc: Cir can bO phi hop vai Van phong de thvc hien nOt dung tap 
huan ve phan m'em Quail 1ST can bO, hOi vien. 
Ban Ke hoach Tai chinh: Phi hgp v6i Van phOng hoan thien du toan kinh phi; 
huang dan thanh quye't toan dung quy dinh. 

- Cac ban, dcm vi ca quan TW HOi: Cu can 1)0 tham gia tap huan tai Ha Ni, not 
dung quan tri nhom va xay dung cac san pham tuyen truyen ten mang xa hOi 
dung thanh phan. 

7.2 HOi LHPN cac tinh/thanh pha: Cir can bt) tham gia dao tao dung dOi tucmg, 
thanh phan va thvc hien ch" dO di cong tac dm can bO theo quy dinh dm BO Tai 
chinh 

No'i nhOn: 
- TT DCT (b/c); 
- Ban Tuyen giao, To chirc, KHTC. 
- Cac ban/don vi CQ TW Hei 
- Hoi LHPN cac tinh/thanh ph6; 
- Ltru: VT. 
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CIPU'ONG TRiNH 
T5p huAn sir dung cac‘phAn mem iing dung trong he th6ng Hei 

va truyen thong tren m#ng x5 hei 

Thai gian: 03 ngay, khai giang sang 8h00. 
Sang tit 8h00- 11h30, chieu tir 13h30-17h00. 

Thai gian Nei dung dao tao Nguiri thtyc hien 

Ngay 1 COng tac to chirc va tap huan ve phAn mem Tong hop bao cao, thOng ke 

7h30-8h00 Cong tac to chirc TW H6i LHPN Viet Nam 

8h00-8h10 Khai giang lap hoc Die Trail Thu ThAy, Chanh Van 
phong 

8h10-9h00 
M6t s6 van de va yeti cau ve bao cao 
dm TW H6i; Huang dan quan ly tai 
khoan, mat khau ngued sir dung 

Lanh ciao Van phong va Trung 
tam TTTL  

9h00-10h00 
Huang dan xay dung, duyet, giri bao 
cao dinh kY, bao cao chuyen de, bao 
cao d6t xuat (bao cao thuyat minh) 

Dan vi xay dung phan mem 
(lop mien Nam) 
Trung tam TTTL (cac lap khac) 

10h00-10h15 Giai lao 

10h15-11h30 
T* fix thuc hanh, giai dap thac mac 

.:  bao cao thuyet minh 

Dan vi xay dung PM, phong 
Tong hop (lap mien Nam) 
Trung tam TTTL, phong T6ng 
hop (cac lap khac) 

nYl ' 0 0  ' 	
. 	, 

13h30-14h15 Sir dung QuariVi danh muc trong thuc 
hien nghiep vu bao cao 

Dan vi xay dung phan mem 
, 	. x (lap mien Nam) 

Trung tam TTTL (cac lap khac) 

14h15-15h00 

Huang dan xay dung,‘duyet, giri nhan 
bao cao cao so lieu; &mg b6 du lieu tir • • 
phan mem QLCBHV de thgc hien 
nghiep vi bao cao, th6ng ke 

Dan vi xay dung phan mem 
, 	.x (lop mien Nam) 

Trung tam TTTL (cac lap khac) 

15h00-15h15 Giai lao 

15h15-17h00 
Tip tic thuc hanh, gial dap thac mac • bao cao so lieu. 

Dan vi xay dung PM, phong 
Tong hap (lap mien Nam 
Trung tam TTTL, phong Tong 
hgp (cac lap khac) 

Ngay 2: T5p huan ve phAn mem quan 15T can he, hei vien 

8h00-9h00 fluting dan, trao doi sir dung phan mem 
de • quan ly To chirc 116i Trung tam TTTL, Ban To chirc 

9h00-10h15 Huang dan, trao doi sir dung phan mem 
de cap nhat, quan 157, tong hap, theo doi 

Trung tam TTTL, Ban To chirc 
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TWA gian NOi dung din tau Ngtferi thuc hie‘n 
118i vien 

10h15-10h30 Giai lao 

10h30-11h30 
Huang dan, trao d6i sir dung phan mem 
de cap nhat, quail 1)'7, tong hap, theo dai 
can lo0 1-1(ii cac cap. 

Trung tam TTTL, Ban T8 chirc 

11h30-13h30 Nghi Inca 

13h30-14h30 
Huang dan, trao d61 sir dung phan mem 
a cap nhat, quan 1)'7, tong hop, theo d'ai 
can h8 nil. 

Trung tam TTTL, Ban T8 chirc 

14h30-15h15 
Huang dan sir dung phan mem danh gia 
thi dua tinh/thanh cued nam. 

Trung tam TTTL, Phong Thi 
dua 

15h15-15h30 Giai lao 

15h30-16h30 
Huang clan phan mem a pan VT khen 
thuang cong tac khen thuemg, de xuat 
khen thuang. 

Trung tam TTTL, Phong Thi 
dua 

16h30-17h00 
Thuc hAnh, trao doi ve phan he thi dua, 
khen thuong 

Trung tam TTTL, Phong Thi 
dua 

Ngay 3: Cach thfre quan tri nhom va xay dung cac san ph4m tuyen truyen tren 
mang xa h'cli 	 - 	vt3lif: 	' 	'",,, 

8h00-10h15 
Cac hinh thirc truy'en thOng ph6 Bien 
tren mang xa 118i va mot so k-y nang 
quan tri ca ban 

Chuyen gia (lop Ha N8i) 
Lanh dao ban Tuyen gido (cac 
lop khac) 

10h15-10h30 Giai lao 

10h30-11h30 
Cac hinh thirc truyen thong ph18 Bien 
teen mpg xa 118i valq nang quail tri 
(tiep) 

Chuyen gia (lop Ha Ni)8 
Lanh dao ban Tuyen gido (cac 
lop khac) 

13h30-14h30 
To chirc mot chien dich truyen thong 
tren mang xa hoi 

Chuyen gia (lop HA Ni)8 
Lanh dao ban Tuyen gido (cac 
lop khac) 

14h30-15h15 
Thirc hAnh xay dgng ke hoach chien 

• dich truyen thong teen mang xa hei. 
Hoc vien, chuyen gia, ban 
Tuyen gido 

15h15-15h30 Gicii lao 

15h30-16h30 

Huang cln sir dnng mot so cong cu 
tr%rc tuyen plinc vg tong hop thong tin 

• 
va nam tinh hinh (Google form, google 
sheet) 

Ban Tuyen gido 

16h30-17h00 Tong ket, danh gia lop hoc 
Lanh dao Van phong/ Ban 
Tuyen giao 
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